
  
CITY OF FORT BRAGG  

416 N. FRANKLIN, FORT BRAGG, CA 95437 
PHONE 707/961-2823   FAX 707/961-2802 

DATE:  June 27, 2005 

TO:  All City Employees 

FROM:  Teresia Haase, Human Resources Analyst

SUBJECT: Drug and Alcohol Free Workplace 
 
The City of Fort Bragg Drug and Alcohol Free Workplace Policy, found in Section 29 of the 
Personnel Rules and Regulations, reads as follows: 

29.1. The City's workplace shall be drug and alcohol-free.  The City has established a Drug 
Free Awareness Program to inform employees about City policy with respect to drug 
abuse in the workplace. 

29.2. No employee shall unlawfully manufacture, distribute, dispense, possess, use or be 
under the influence of any alcoholic beverage, drug or controlled substance as defined 
in the Controlled Substances Act and Code of Federal Regulations during work hours or 
in any City designated workplace.  Alcoholic beverages may only be served on City 
property at events expressly approved by the City Manager. 

29.3. Upon reasonable suspicion of an employee being under the influence while on duty, the 
City may require the employee to submit to drug and alcohol testing, at the City's 
expense.  Employees who decline to submit to such testing may be subject to discipline, 
up to and including termination of employment.   

29.4. The City shall distribute at initial appointment and periodically thereafter the following 
Notice to employees. 

NOTICE TO EMPLOYEES 

YOU ARE HEREBY NOTIFIED that it is a violation of City policy for any employee at a City work 
site to unlawfully manufacture, distribute, dispense, possess, use or be under the influence of 
any alcoholic beverage, drug or controlled substance as defined in the Controlled Substances 
Act and Code of Federal Regulations. 

City work site is defined as any place where City work is performed, including a City owned 
building or other premises and any City owned or approved vehicle used in the conduct of City 
business.  

As a condition of your continued employment with the City, you will comply with the City's policy 
on Drug and Alcohol-Free Workplace and will, any time you are convicted of any criminal drug 
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or alcohol statute violation occurring in the workplace, notify your supervisor of this conviction 
no later than five days after such conviction. 

The following drug and alcohol counseling, rehabilitation, and/or employee assistance programs 
are available locally: 

CIGNA Behavioral Health Plan, California – Telephone toll-free 1-888-371-1125 

 


