
 

STEPS IN PROCESSING A PLANNING PERMIT 

 

Application reviewed for 

compliance with General Plan, 

Local Coastal Program (if in the 

Coastal Zone), Land Use & 

Development Code, and 

Citywide Design Guidelines 

Planning permit application 

submitted 

Application reviewed for 

completeness; City notifies 

applicant if additional 

information is required 

Public hearing notice published, 

posted, & mailed ten days before 

Planning Commission meeting  

Permit routed to 

public agencies 

for comments 

Public hearing is held; Commission 

renders decision 

City issues development permit 

after ten day City Council 

appeal period has elapsed 

If in the Coastal Zone:  Notice of Final 

Action issued which allows Coastal 

Commission to start the clock on their 

ten day appeal period 

City notifies applicant if 

additional information or 

conditions are 

recommended by a 

public agency 

If City determines 

application subject to 

environmental 

review, refer to 

flowchart on reverse 
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APPENDIX C

CEQA Process

Categorical exemption 

Public agency determines whether the activity is a “project” 

Public agency determines if the 
project is exempt 

Public agency evaluates project to 
determine if there is a possibility that 

the project may have a significant 
effect on the environment 

Project 

Determination of lead agency where 
more than one public agency is involved 

Possible significant effect 

RESPONSIBLE AGENCY LEAD AGENCY 

Respond to informal consultation 

Respond to NOP as to contents of 
Draft EIR 

Comments on adequacy of Draft 
EIR or Negative Declaration 

Lead agency prepares initial study 

Lead agency decision to prepare EIR or 
Negative Declaration 

Consultation 

Lead agency sends NOP to responsible 
agency 

EIR 

Lead agency prepares Draft EIR 

Lead agency files NOC and gives public 
notice of availability of Draft EIR 

Consultation 

Lead agency prepares Final EIR including 
responses to comments on Draft EIR 

Consultation 

Decision-making body considers 
final EIR or Negative Declaration 

prepared by lead agency 

Findings on feasibility of reducing 
or avoiding significant 
environmental effects 

Decision on permit 

File NOD with OPR File NOD with 
County Clerk 

State Agencies Local Agencies 

Consideration and approval of Final EIR 
by decision-making body 

Findings of feasibility of reducing or 
avoiding significant environmental 

effects 

Decision on project 

File NOD with OPR File NOD with 
County Clerk 

State Agencies Local Agencies 

Negative Declaration 

Public Review Period 

Lead agency gives 
public notice of 
availability of 

Negative Declaration  

Consideration and 
approval of Negative 

Declaration by 
decision-making body 

No further 
action required 

under CEQA 

NOE may be 
filed 

Not a project 

Statutory exemption 

Not Exempt 

No possible significant effect 
Project is ministerial 

Public Review Period 
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